Ampersand provides full scale technology sustainment, strategic planning and professional
services to our clients, allowing them to achieve their greatest ambitions.

Human Resources Generalist-II
Full-time, Non-exempt
POSITION REQUIREMENTS
-

-

-

Reviews, tracks, and documents compliance with mandatory and non-mandatory training, continuing education, and work
assessments. This may include safety training, anti-harassment training, professional licensure, and aptitude exams and
certifications.
Recruits, interviews, and facilitates the hiring of qualified job applicants for open positions; collaborates with departmental
managers to understand skills and competencies required for openings.
Conducts or acquires background checks and employee eligibility verifications.
Implements new hire orientation and employee recognition programs.
Performs routine tasks required to administer and execute human resource programs including but not limited to
compensation, benefits, and leave; disciplinary matters; disputes and investigations; performance and talent management;
productivity, recognition, and morale; occupational health and safety; and training and development.
Identifies areas for improvement of established HR processes and procedures and recommends changes to those procedures
as necessary
Handles employment-related inquiries from applicants, employees, and supervisors, referring complex and/or sensitive
matters to the appropriate staff.
Attends and participates in employee disciplinary meetings, terminations, and investigations.
Maintains compliance with federal, state, and local employment laws and regulations, and recommended best practices;
reviews policies and practices to maintain compliance.
Maintains knowledge of trends, best practices, regulatory changes, and new technologies in human resources, talent
management, and employment law.
Performs other duties as assigned.

KNOWLEDGE, SKILL, AND ABILITY REQUIREMENTS
-

Excellent verbal and written communication skills.
Excellent interpersonal, negotiation, and conflict resolution skills.
Excellent organizational skills and attention to detail.
Excellent time management skills with a proven ability to meet deadlines.
Strong analytical and problem-solving skills.
Ability to prioritize tasks and to delegate them when appropriate.
Ability to act with integrity, professionalism, and confidentiality.
Thorough knowledge of employment-related laws and regulations.
Well-developed knowledge of MS Office; HRIS system concepts

REQUIRED QUALIFICATIONS
-

Bachelors Degree in Human Resources Management
5-7 years of experience in a human resources role required

Hiring decisions are contingent upon successful completion of background check and drug screening.
It is the policy of AlasConnect not to discriminate against any employee or any applicant for employment because of age, race, religion, color, handicap, sex, physical condition,
developmental disability, sexual orientation, or national origin. This policy shall include, but not be limited to, the following: recruitment and employment, promotion, demotion,
transfer, compensation, selection for training including apprenticeship, layoff, and termination. This company further agrees to take affirmative action to ensure equal employment
opportunities.
AlasConnect will attempt to make reasonable accommodations during the application and/or hiring process for qualified job applicants with known disabilities unless doing so would
result in undue hardship for the company.
We will not discharge or in any other manner discriminate against employees or applicants because they have inquired about, discussed, or disclosed their own pay or the pay of
another employee or applicant. However, employees who have access to the compensation information of other employees or applicants as a part of their essential job functions
cannot disclose the pay of other employees or applicants to individuals who do not otherwise have access to compensation information, unless the disclosure is (a) in response to a
formal complaint or charge, (b) in furtherance of an investigation, proceeding, hearing, or action, including an investigation conducted by AlasConnect, or (c) consistent with a
contractor’s legal duty to furnish information

